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JOURNAL EDITORIAL COMMITTEE – Position Description 
 

(Note: Members on this committee are APPOINTED by the President Elect and approved 
by the AANA Board of Directors during the upcoming fiscal year) 
 
AANA Vision: AANA is the transformative leader driving innovation and patient-centered 
excellence in anesthesia and healthcare. 
AANA Mission: The AANA advances patient safety and our profession through 
excellence in practice and service to members. 
AANA member Value Proposition: The AANA is dedicated to advancing its 
members’ profession and anesthesia patient safety through advocacy, evidence-
based practice standards, professional development, and commitment to 
innovation, collaboration, diverse ideas, experiences, and beliefs. 
AANA Core Values: Member Service, Compassion, Professionalism, Advocacy, 
Innovative Solutions and Diversity and Inclusion. 
AANA Motto: Safe and effective anesthesia CARE for every patient. 
 
 
Committee’s purpose:  
 
The AANA Journal Editorial Committee is responsible for reviewing, suggesting revisions to, 
and accepting or rejecting papers submitted for possible publication in the AANA Journal. They 
also oversee, and coordinate, the Writers Workshop. 
 
 
Term of Office: Begins at the conclusion of the AANA Annual Congress through the following 
Annual Congress. 
 
Membership Criteria:   

• Active member of AANA 
• Possess doctoral degree and CRNA 
• Experienced in the realm of biomedical publication 
• Previous publication in the AANA Journal 
• Knowledge of AMA Style 
• Ability to mentor aspiring authors and junior reviewers at the highest level 
• Conversance with ongoing issues in the realm of biomedical publication 
• In-depth familiarity with, or willingness to become proficient at, Editorial Manager, the 

AANA Journal’s online manuscript submission and review system. 
 
Committee Meetings/Expected time commitment:   

• Serve as presenter during AANA Journal Writers Workshop when scheduled at AANA 
Annual Congress 

• Ability to coordinate with other committee members 
• Participate on two to three conference calls 
• Help mentor junior reviewers and authors submitting papers (time devoted to these activities 

will vary but can be considerable). 
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Role of a Committee Chair: 
The following is a general summary/overview of the day-to-day and long-term responsibilities of 
AANA Journal’s Editor in Chief (EIC), which are considerable (i.e., the volume of work is extensive). 
 
Chair Experience (Required):  

• Expert familiarity with Editorial Manager, the software used for AANA Journal’s submission 
process 

• 10+ years’ experience serving as editor in chief of a scholarly journal with a comparable 
circulation (45,000+) 

• Extensive experience with intricate editorial and publication workflows 
• Expert knowledge of AMA Style 
• Extremely high degree of professionalism 
• Possess doctoral level degree and CRNA credential 
• Prior publishing history in AANA Journal and ALSO elsewhere in the biomedical literature 

 
Chair Key Duties: 

• Develop the Writers Workshop for the Annual Congress, oversee its planning and 
organization with managing editor and serve as chief facilitator along with AANA Journal 
managing editor. 

• Develop and coordinate (solicit, review, edit, write) AANA Journal Courses. 
• Chair the AANA Journal's Reviewer corps and oversee the peer review process for papers 

submitted to the Journal with managing editor.  
• In the above capacity forward submitted papers to appropriate reviewers, EIC acting as an 

independent reviewer on each paper, coordinating the entire review, synthesizing 
communications back to the original author based on this review, and following each paper 
through to 1 of 3 outcomes:  rejection, continued revision with eventual publication, 
continued unsuccessful revision. 

• Chair the AANA Journal Editorial Committee, members of whom are senior members of the 
Journal’s Review corps, which establishes short- and long-term strategic goals for the 
Journal. 

• Coordinate annual Editorial Committee conference call with managing editor. 
• Coordination of book reviews for the Journal. 
• Oversee and coordinate the Journal's review mechanism with managing editor for ensuring 

a complete and unbiased blinded review of submitted papers for potential publication. 
• Act as a liaison for papers and presentations at the Annual Congress and facilitating their 

eventual publication in the AANA Journal. 
• Assist in the coordination of other periodic conference calls and meetings to maintain 

communication among all AANA Journal stakeholders. 
• Work closely with AANA office staff, most critically with the managing editor, in achieving 

AANA strategic goals and policies. 
 

Role of Committee Members: 
• Serve as presenter during AANA Journal Writing Workshop when scheduled at AANA 

Annual Congress 
• Ability to coordinate with other committee members 
• Participate on two to three conference calls 
• Help mentor junior reviewers and authors submitting papers 
• Serve as an active reviewer of incoming submissions/manuscripts 
• Ideally, Editorial Committee members should contribute directly to the submission of one 
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paper annually to the AANA Journal. 
 

Role of Committee Staff: 
• Managing editor oversees all day to day operations of AANA Journal. 
• Managing editor provides support services and resources (ie, agendas, minutes, reports, 

research). 
• Managing editor provides clarification and provides historical information on projects/issues. 
• Managing editor provides input from a staff perspective on issues under discussion… 
• also, communicates information about committee activities to other AANA committee staff. 
• also, solicits information or input from AANA staff as appropriate. 
• also, ensures that any and all charges or projects not part of the original list of committee 

charges, first goes through the Board of Directors for approval, and then through the project 
prioritization process prior to action. 
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